Recipients: Principal Investigator; Site R&D Governance team; Site R&D Contact, site study team to be cc’d in.  
CC: RPH Governance team (papworth.randdenquiries@nhs.net); Chief Investigator, Trial Manager, Clinical Project Manager / Senior R&D manager [depending on who is sending the email]

Subject Line:  Sponsor Green Light: For the [study name], (IRAS XXXXXX) at [site name] 

Body of email:

SPONSOR (Royal Papworth Hospital NHS Foundation Trust) GREEN LIGHT

Dear Principal Investigator and study team,

REC Reference No: XXX

On behalf of the Sponsor, I am pleased to report that your site is authorised to commence recruitment for the [study name].

Legislation: Please ensure that study team members understand and comply with their responsibilities in relation to the most recent version of the UK Policy Framework for Health and Social Care Research and The Medicines for Human Use (Clinical Trials) Regulations [only applicable for CTIMP studies], Good Clinical Practice and the requirements of the NHS Confidentiality Code of Practice and Data protection Act 2018.

Investigator Responsibilities: Please ensure you and your team have completed all relevant training, standard operating procedures and are familiar with their roles and responsibilities in the conduct of this research study; this should be accurately recorded on the Site Delegation Log. Please also ensure timely and prompt data entry into the CRF and LPMS following patient visits and that you are familiar with the process for the review and reporting of all safety events. Please ensure that the study Screening and Recruitment Log/s and Trial Master File are updated promptly. 

Study Team Responsibilities:  The Sponsor team will create user account/s for any appropriate study management systems for the relevant study team members shortly. Please look out for emails with login details.

The point of contact for the Sponsor team for all queries and updates is: XXX [use the study e-mail address if available]

May I take this opportunity to wish you all every success with the study.

Kind regards,
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