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Extra Ordinary 
Audit Committee 

Held on 28 November 2023 
1200-1230hrs  

via MS Teams 

 
[Chair: Cynthia Conquest, Non-executive Director] 

 

 
                                               M I N U T E S 
 

Present   

Mrs C Conquest (Chair) CC Non-executive Director 

Mr M Blastland MB Non-executive Director 

   

In attendance   

Mr D Burns  DB Public Governor 

Mrs A Colling AC Executive Assistant (minutes) 

Mrs S Harrison SH Chief Finance Officer (Interim) 

Mrs A Jarvis AJ Trust Secretary 

Ms E Larcombe EM KPMG, External Auditors 

Mrs A Mason-Bell AMB BDO, Internal Auditors 

Mrs E Midlane EM Chief Executive 

Mrs O Monkhouse OM Director of Workforce & Organisation Dev  

Dr H Perkins  HP Public Governor 

Mr A Raynes AR Director of Digital/CIO 

Mr D Saxton DS Head of Business Services 

   

Apologies   

Mr H McEnroe HMc Chief Operating Officer 

Mrs D Leacock DL Associate Non-executive Director 

Mr G Rubins  GR BDO, Internal Auditors 

Mrs M Screaton MS Chief Nurse 

Mr J Shortall JS Local Counter Fraud, BDO 

Dr I Smith IS Deputy Medical Director 

Mr M Twyford MT KPMG, External Auditors 

 
The minutes are noted as per order of discussion, which may differ from Agenda order. 

Agenda 
Item 

 Action 
by 
Whom 

Date 
by 
When 

 
1 

 
WELCOME, APOLOGIES AND OPENING REMARKS 

  

 
23/153 

 
The Chair opened the meeting and apologies were noted as above. 

  

 
2 

 
DECLARATIONS OF INTEREST 

  

23/154 
 
 

There is a requirement that Board members raise any specific 
declarations if these arise during discussions.  No specific conflicts were 
identified in relation to matters on the agenda.   
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by 
When 

A summary of standing declarations of interests are appended to these 
minutes. 

 
3 

 
CHARITY – ANNUAL REPORT & ACCOUNTS 2022/23 

  

 
3.1 

 
ANNUAL ACCOUNTS 

  

23/155  
Received:  The draft Annual Report and Accounts of the Charity for the 
year ending 31 March 2023. 
 
Reported:  SH 
 
Following review and discussion at the 10 October Audit Committee 
meeting, EL confirmed that today’s meeting was convened for the 
Committee’s formal sign-off of the Charity Annual Report & Accounts.  
EL confirmed that following the last Audit Committee meeting, the Trust 
had identified some recharge costs which had been missed previously 
and these are now amended in the final Accounts.  An additional control 
point which has been accepted to close this loop.   KPMG are 
comfortable with the adjustments and the Accounts for signing and can 
then complete ahead of the deadline. 
 
Discussed:   
SH was content with the Accounts and noted the additions to cover the 
control point. 
 
CC referred to the ISA 260 page 8 ‘unadjusted audit differences’.  The 
£12k sum had been discussed at the 10 October meeting, but CC asked 
for clarity on the debit/credit expenditure, resulting in a nil balance.  Can 
this be explained such that it is clear to the Trustee Board. 
It was confirmed that this is a reclassification of the adjusted items and 
EL will ensure this is explained clearly in the narrative to the Trustee 
Board. 
 
CC asked for clarity on the £900 additional fees. 
EL explained this is for additional work regarding the error identified.   
CC noted that the Audit Committee would  need to recommend this 
increase to the Trustee Board. 
SH explained that the ‘material’ amount of the audit work related to 
legacy work. 
 
Noted:  The Audit Committee approved the Charity Annual Accounts 
2022/23, with final amendments as discussed, and recommended to the 
Trustee Board for approval. 

  

3.2  
ANNUAL REPORT 

  

23/156 Received:  The draft Annual Report and Accounts of the Charity for the 
year ending 31 March 2023. 
 
Reported:  DS 
Took the report as read and invited questions. 
 
Discussed:  No items were raised. 
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Approved:  The Audit Committee approved the Annual Report 2022/23 
and recommended to the Trustee Board for approval. 

3.3  
CHARITY ISA 260 

  

23/157  
Received:  ISA 260 for the Charity. 
Reported:  SH 
 
Discussed:  Noted as discussed earlier; with clarity on the ‘unadjusted 
audit differences’ to be added in from EL. 
 
Noted:  The Audit Committee approved the Charity ISA 260. 

 
 
 
 
 
EL 

 
 
 
 
 
28.11.23 

 
3.4 

 
LETTER OF REPRESENTATION 

  

23/158  
Received:  The Letter of Representation 
Reported:  SH 
Discussed:  No items were raised. 
Approved:  The Audit Committee approved the Letter of Representation.  

  

 
16 

 
ANY OTHER BUSINESS 

  

23/159  
No items were raised. 

  

  
FUTURE MEETING DATES: 2024 

  
 
 

  
2024 Dates   

18 January 0930-1130hrs MS Teams  

11 March  1200-1400hrs F2F HLRI  room 89 

11 March (NEDS Private meeting with Auditors) 1400-1500hrs F2F HLRI room 89 

23 May (AR & A/cs sign off) 0930-1130hrs MS Teams  

20 June (AR & A/cs sign off final) 1000-1200hrs MS Teams  

18 July 0930-1130hrs MS Teams  

17 October 0930-1130hrs MS Teams  
 

 
The meeting finished at 12.10 hrs. 

Signed:  
 

Date: 28 November 2023 
 

Royal Papworth Hospital NHS Foundation Trust 
Extra Ordinary Audit Committee meeting 

28 November 2023



 

Extra Ordinary Audit Committee:  minutes – 28 November 2023                                     Page 4 of 6 
 

 
 
 
 



 

Extra Ordinary Audit Committee:  minutes – 28 November 2023                                     Page 5 of 6 
 

 
 



 

Extra Ordinary Audit Committee:  minutes – 28 November 2023                                     Page 6 of 6 
 

 


